
Flow chart for processing cases under Secondary Fair Access Protocol - September 2014 

 

Application identified as FAP by 
information on in year application to 

Surrey Admissions Team  

School admits child 
Surrey Admissions team considers which 

FAP category the child falls in to  

School decides 
that it is unable to 

offer a place  

Category i) to q) Category a) to h) 

Surrey Admissions team 
refers application to one of 
parent’s preferred school 
unless deemed as not 

appropriate, in which case the 
application will be referred to 
the nearest most suitable 

school in accordance with the 
Protocol 

Area Panel considers case and 
agrees placement 

After 6 weeks with A2E, Area Lead for 
Pupil Support collates reports and refers 
case to next Area Panel, with copies to 
Surrey’s Admissions team. Where 

appropriate, Area Lead for Pupil Support 
to try and mediate school placement 

ahead of Panel meeting 

School refers 
details of 

admission to 
Surrey Admissions 

team on Fair 
Access Referral 

Form within 7 days 
of application, for 
validation and 

recording as a Fair 
Access placement 

Receiving school makes contact with the parent/carer and 
makes arrangements for the child to start within two weeks of 

placement being agreed 

Surrey Admissions team sends formal 
notification to parent/carer with a copy to the 
school and monitors placement to ensure 
child is placed on roll and the satisfactory 

completion of 12 weeks 

Surrey Admissions team confirms 
placement with the school 

A2E arranges for child 
assessment; risk 

assessment of home and 
alternative venues for 
home tuition; and short 

term interim 
teaching/mentoring to be 

set up 

Surrey Admissions 
team refers 

application to A2E 
through the Area 
Lead for Pupil 

Support 

APPENDIX 1 

Application identified as FAP by information 
on in year application to own admission 

school 

Within 7 days of 
application, school 
refers details of 

application to Surrey 
Admissions team on 
Fair Access Referral 

Form to be 
considered in 

accordance with the 
Protocol  

Child identified as FAP by Area Lead for Pupil Support/Head 
of PRU because the child is permanently excluded or 

currently in a Surrey PRU/alternative provision 

Area Lead for 
Pupil Support 
considers 

Managed Move or 
refers the case to 

Panel under 
Secondary Fair 
Access Protocol 

Area Lead for Pupil Support advises Surrey 
Admissions team of placement school 

If for any reason a 
Panel is unable to 
agree a placement, 
a placement will be 
determined by 

Surrey’s Admissions 
team 

If Surrey Admissions 
team is unable to 
agree a placement 
within 3 weeks of 

application, it will be 
referred directly to 
Panel without the 

need to be assessed 
by A2E 

Area Lead for Pupil 
Support refers the 

case to A2E  

Child currently in a Surrey 

PRU/ alternative provision 

and ready to be reintegrated 

back in to school 

Child permanently excluded 
but not in a Surrey 

PRU/alternative provision 
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